本科毕业论文格式规范

I. 文献综述格式要求：

文献综述包括封面、英语标题、摘要和关键词、正文和参考文献。关键词词数3-5个。
格式如下：
The Individualism of Emily Dickinson

　(Times New Roman, 14, Bold) (空一行)

Abstract: Emily Dickinson’s greatness lies in …（Times New Roman, 12, 以下字体相同）
Key Words: Individualism; poetry; nature; death; image  

(空一行)

Introduction

(正文)Emily Dickinson, as one of the greatest poets in history, has made superb contribution to English poetry by reason of its thought,…
(空一行)

Works Cited
(空一行)
II. 外文翻译
书写格式参照《华中农业大学学士学位论文撰写规范》中文科类论文撰写规定。示例如下：
艺术与精神生活（小二号黑体居中）
（空一行）
□□原文来源(五号黑体)：Bennet, Paula. Emily Dickinson: Woman Poet. Northeastern University Press, 1990: 75-76

（以下正文均为宋体5号）（空一行）

译文正文……

说明：

①译文题目采用小二号黑体字居中排写，后空一行书写“原文来源”，统一用单倍行距；
②在题目与译文正文之间必须标明原文来源，原文来源编写参照参考文献著录格式；
③“原文来源”首行空两格书写，题头为五号黑体字，内容采用五号Times New Roman字书写；

④页眉设置：页眉内容统一为“华中农业大学本科毕业论文外文翻译”，采用宋体小五号斜体字居右排写；

⑤所有原文来源必须是以英语为母语的作者的英文写作。外文翻译装订顺序为译文在前、原文在后。原文为书籍著作，需复印著作的封面、扉页、所译章节或文章的起始页和所译部分；原文为外国原版期刊，则需复印期刊的封面、扉页、目录和文章的起始页及所译部分；原文复印件应整洁。原文若为网络资源，必须以网页的形式打印出来，其中网页本身自动生成网址和打印日期。
III. 毕业论文
论文统一采用A4页面（210×297㎜）复印纸打印。其中上边距30㎜、下边距25㎜、左边距32㎜、右边距25㎜、页眉20㎜、页脚15㎜、1.5倍行距。页眉页脚居中排列，其中奇数页页眉为论文题目，偶数页页眉为“华中农业大学××届本科毕业论文”。关键词词数3-5个。论文请按中文封面、英文扉页、目录、英文摘要与关键词、中文摘要与关键词、论文正文、参考文献、致谢、附录的顺序装订。各章节单独分开打印。章节标题用TNR14加粗，正文用TNR12.
IV. 引用和参考文献 ( Citation and Works Cited)
A. Citation （引用）
引用文献需要表明出处。根据MLA ，引用使用文内注。基本格式为：

Ancient writers attributed the invention of the monochord to Pythagoras, who lived in the sixth century BC (Marcuse 197).

文内注“(Marcuse 197)”说明该处引用自Marcuse所著书的197页，据此可从文末参考书目中找到具体信息。文内注的引用方式如下：
1．正文中未提到著作者则用（作者姓 页码），如：
One of the great all-time best sellers, Uncle Tom’s Cabin, “sold over 300,000 copies in America and more than 2 million copies world-wide” (Wilson 3).

2．正文中提到著作者，则直接用（页码），如：
In Patriotic Gore, Edmund Wilson tells us that Mrs. Stowe felt “the book had been written by God” (5).
3. 间接引用使用 “qtd. in” (for “quoted in”). 下列引文来自一本 Donald Johanson and Maitland Edey所注书:
Richard Leakey’s wife, Maeve, told the pale anthropologist David Johanson, “We heard all about your bones on the radio last night” (qtd. in Johanson and Edey 162).
4．如果文中提到引文著作者的多本书或文章，则应加注书或文章的标题缩写，通常为第一实词：
 It is noticed primary school pupils often make this mistake (Gould, Mismeasured 138).
5. 没有标明作者，则用书或文章的标题缩写:
The doctor observed that some people objected to the transplant on grounds that were emotional rather than rational (“Ramifications” 23).
6. 引文超过四行，应将该段左右缩进英文状态5字符（5 spaces），段前段后加空0.5行，不加引号。引用段尾用句号，空两格加文内注，如： 

About Nora in Ibsen’s A Doll’s House, Liv Ullman writes,

She says goodbye to everything that is familiar and secure. She does not walk through the door to find somebody else to live with and for; she is leaving the house more insecure than she ever realized she could be. But she hopes to find out who she is and why she is. She is facing with the problem of finding out her own identity.  (263)
7. 正文中的文内注用中文标注，用括号标出第一作者的姓和引文页码，如 （金 23）；如果姓氏重复，则标出全名，如（金莉 23）。
B. 参考文献（Works Cited）
参考书籍：

1.书的基本格式，超过两行时，从第二行起前空2.5字符：
Author’s last name, First name. Title of the Book. City of Publication: Publishing House, year of publication.
Wilson, Frank R. The Hand: How Its Use Shapes the Brain, Language, and Human Culture. New York: Pantheon, 1998.

2. 参考了同一作者两本以上的书：
Gould, Stephen Jay. The Mismeasure of Man. New York: Norton, 1981. 
---. The Panda’s Thumb: More Reflections in Natural History. New York: Norton, 1980.

---, ed. Sound and Poetry. New York: Columbia UP, 1957. （同一作家编辑了另一本书）
3. 一本书有两个以上的作者
First author’s last name, First name, and second author’s full name. [Note: Only the first author’s last name is put before his first name.] Title of the book. City of Publication: Publishing House, year of publication.

Eggins, Suzanne, and Diane Slade. Analyzing Casual Conversation. London: Cassell, 1997. 
Brusaw, Charles W., Gerald J. Alfred, and Walter E. Oliu. The Business Writer’s Handbook. New York: St. Martin’s, 1976.
三个以上的作者：
First author’s last name, First name, et al. Title of the book. City of Publication: Publishing House, year of publication.

Sheridan, Marion C., et al. The Motion Picture and the Teaching of English. New York: Appleton, 1965. 

4. 无作者的书
Beowulf. Trans. Kevin Crossley‑Holland. New York: Farrar, 1968.

5. 编撰和翻译的作品
Zaranka, William, ed. The Brand‑X Anthology of Poetry. Cambridge: Apple‑Wood, 1981. 
[For a book with two or more editors, use “eds.”]

De Beauvoir, Simone. The Second Sex. Trans. H. M. Parshley. New York: Knopf, 1971.
6. 既有作者又有编者、翻译者的书
Dostoevsky, Feodor. Crime and Punishment. Trans. Jessie Coulson. Ed. George Gibian. New York: Norton, 1964.
Shakespeare, William. Shakespeare: Major Plays and the Sonnets. Ed. G. B. Harrison. New York: Harcourt, 1948.

7. 多卷或多版的书 
Blanco, Richard L., ed. The American Revolution, 1775-1783: An Encyclopedia. 2 vols. Hamden: Garland, 1993.
Blom, Eric, ed. Grove’s Dictionary of Music and Musicians. 5th ed. 10 vols. New York: St. Martin’s, 1961.

参考文章
学报、杂志文章基本格式
Author’s last name, First name. “Title of the article.” Name of the Periodical. Volume/issue number (year of publication): page numbers.
Craner, Paul M. “New Tool for an ancient Art: the computer and Music.” Computer and the Humanities. 25 (1991): 303-13.
报刊文章： 

Krebs, Emilie. “Sewer Backup Called No Problems.” Pantograph. 20 Nov. 1985: A3. （有作者）
“Minister Found Guilty of Soliciting Murder.” New York Times. 2 Aug.1984: A12. （无作者）
电子出版物：
Author’s last name, first name. Title of the publication. Editor(translator). Medium. Place of publication: publisher, date of publication.

Aristotle. The Complete Works of Aristotle: the Revised Oxford Translation. Ed. Jonathan Barnes. 2 vols. Princeton: Princeton UP, 1984, CD-ROM. Clayton: InteLex, 1994.

Braumuller, M.R., ed. Macbeth. By William Shakepeare. CD-ROM. New york: Voyager, 1994.

Magill’s Survey of Science. CD-ROM. 1998 ed. Pasadena: Salem, 1998.

网络书籍、文章
基本格式
Author’s name. Title of the Work. Editor (or translator etc). Publication information (City of publication, name of publisher, year of publication etc.). Date of access <network address>.
Austen, Jane. Pride and Prejudice. Ed. Henry Churchyard. 1996. 10 Sept. 1998 <http://www.pemberley. com/ janeinfo/ pridprej.html>.

Britannica Online. Vers. 98.2. Apr. 1998. Encyclopaedia Britannica. 8 May 1998 <http://www.eb.com/>.

Author’s name. “Title of the Article.” Name of the periodical. volume number (issue number or other identifying number) (date of publication). The number range or total number of pages. Date of access <network address>.

Calabress, Michael. “Between Despair and Ecstasy: Marco Polo’s Life of the Buddha.” Exemplaria.9.1 (1997). 22 June 1998 <http://web.english.ufl.edu/ english/exemplaria/calax.htm>.

备注：英文文献按第一作者的姓氏字母顺序排列；论文后面的中、英文参考文献列表应该与正文内用括号标注的引文部分呈对应关系。

中文书目

中文书目列在英文书目之后，中文文献按第一作者姓氏拼音字母为序排列，书写格式参照《华中农业大学学士学位论文撰写规范》：
所有中文参考文献著录格式中的句号用英文全角状态下的“.”表示，所有西文参考文献著录格式中的标点符号用西文状态下的符号，后空一格。文字换行时与作者名第一个字对齐。常用参考文献编写规定如下：

著作图书类文献——作者．书名．版次．出版地：出版者，出版年。
    翻译图书类文献——作者．书名．译者．版次．出版地：出版者，出版年。
    学术刊物类文献——作者．文章名．学术刊物名．年，卷（期）：引用部分起-止页码。
    学术会议类文献——作者．文章名．编者名．会议名称，会议地址，年份．出版地：出版者，出版年：引用部分起-止页码。
学位论文类文献——学生姓名．学位论文题目．学校．学位论文级别．答辩年份。
报纸文献――作者．文章名．报纸名，出版日期（版次）。
在线文献——作者．文章名．电子文献的出处或可获得地址，发表或更新日期/引用日期（任选） 。
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